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E. AS BUILT DRAWINGS AND BUILDING MANUAL 
 
1. As-Built Drawings 
2. The Building Manual 
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3. Novation 
The project design team will not be novated. 

 
4. Planning and Other Approvals 

A detailed planning application has been submitted. 
 

Where applicable the Contractor shall obtain written approval for any conditions; they shall complete the design, 
obtain all Statutory Building Regulation approvals and all other necessary approvals including those for any changes 
made to the Employer's Requirements by the Contractor's Proposals; they shall provide the Employer with copies 
of all approval notices.  

 
The Contractor is responsible for providing, prior to Practical Completion, a Building Control Completion Certificate. 
The Contractor shall be responsible for paying the inspection fee plus VAT. 

 
Should compliance with the Building Regulations or the requirements of the Fire Officer or of any other body having 
jurisdiction necessitate amendment to the design or layout of the Works, the Employer's approval is to be obtained 
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deemed to have allowed elsewhere in the Contract Sum for all other costs arising from incorporating the design and 
construction of work which is the subject of such Provisional Sums. 
 
Unless clearly stated to the contrary, all Provisional Sums will be deemed to be inclusive of all allowance for 
preliminaries and programme. Any adjustment/deletion of a Provisional Sum will require an adjustment to the 
Overheads and Profit which is included separately. 

 
6. Life Cycle Carbon Assessment (LCA) 
 The Contractor is to ensure all LCA requirements of the project are met. 
 
7. Energy Performance Certificate (EPC) 

The Contractor is to allow for the completion of an EPC certificate prior to Practical Completion. 
 
8. Insurance 

Before starting work on site, the Contractor shall submit details and/or policies and receipts for the insurances 
required by the Conditions of Contract. 
 

9. Insurance Claims 
If any event occurs, which may give rise to any claim or proceeding in respect of loss or damage to the Works or 
injury or damage to persons or property arising out of the Works, the Contractor shall immediately give notice to 
the Employer and the Insurers.  
 
Further to the above, the Contractor shall indemnify the Employer against any loss which may be caused by failure 
to give such notice. 
 

10. Definitions 
Definitions - The meaning of terms, derived terms and synonyms used in the preliminaries/general conditions and 
specification is as defined below or in the appropriate British Standard or British Standard glossary. 

 
In Writing - When required to advise, notify, infor
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provisions of the Contract. 
 

B. CONTRACTUAL MATTERS 
 
1. Form of Contract  

The Form of Contract will be the JCT Standard Building Contract 2016 without quantities. 
 
The Contractor shall allow for the obligations, liabilities and services described therein. 

 

Clause etc.   Subject Response 

 

Recitals  

First Recital The works are as detailed within the Contract documentation and can be generally described as the 

construction of a new teaching and social space, new research laboratories, linked by a connection 

walkway and enclosing atrium. Works also comprise the formation of a new entrance area and 

carpark, together with the remodelling of a café space. All as described in the tender documents 

 

Second Recital The Contract Drawings will be appended to the Contract 

 

Third Recital Pricing document Option B applies; Contract Sum Analysis 

 

Fourth Recital Construction Industry Scheme (CIS) Employer at the Base Date is not a Contractor 

for the purposes of the CIS 

 

Fifth Recital Information Release Schedule 

 

Not applicable 

 

Sixth Recital Sections Section 1 - Works to form the extension to 
the existing TaRC building including the 
internal fit out and services and weather tight 
envelope. 
 
Section 2 ʹ All remaining internal and 
external areas to new build elements. 
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SP 9 - Names Specialists



Hawkshead Campus, The Royal 
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3. Temporary Facilities 
3.1 Hoarding 

The Contractor shall take all measures to ensure the security of the site and be responsible for the safety of the 
public.  

 
3.2 Temporary Buildings for the use of the Employer 

The Contractor shall keep clean and provide access to and free reasonable use of a meeting room, heated and lit, 
with table and chairs for 12 people. The room may be located in the Contractor's own site offices. The Contract 
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appearance, long anticipated life, cost-in-use, and ease of maintenance and/or replacement or repair. 
 
Where and to the extent that materials, goods and workmanship are stated to be subject to the consent or approval 
of the Employer they shall comply with all other requirements of the Contract and shall either have the written 
consent of the Employer or match, with the consent of the Employer, a sample expressly accepted by him as a 
standard for that purpose. 
 
Where and to the extent, that any materials and workmanship necessary for completion of the Works contribute to 
the finished internal or external appearance of the Works the quality of materials and standards of workmanship 
whether specifically so described or not are to be subject to the consent of the Employer. 
 
In all such cases and also where the quality of materials or standards of workmanship are required by the Employer's 
Requirements to be subject to the consent of the Employer the same shall be to the reasonable satisfaction of the 
Employer. 
 
Mock-ups and samples of materials shall be provided by the Contractor to demonstrate the standards of 
workmanship or materials, or the co-ordination or functioning of the various elements, including such samples as 
are specifically referred to elsewhere in these Employer's Requirements. The Contractor shall obtain the written 
consent of the Employer to each such sample or mock-up before ordering such materials or commencing such work. 
 
The degree to which the standard of workmanship in the finished work can be determined from and compared with 
those to be found in such samples is to be a matter for the opinion of the Employer. Such samples and mock-ups 
when consented to by the Employer shall be retained on site for comparison purposes and protected as necessary. 
Those not forming part of the finished works shall be removed on completion of the Works. 
 
No inspection, action or statement is to be taken as consent by the Employer unless confirmed by the Employer in 
writing in express terms referring to the date and circumstances of inspection and the extent and purpose of the 
approval. 
 
The combination or juxtaposition of any materials, components or equipment, as are necessary to form part of the 
proposed construction assembly of a building element, shall also fall within the scope of this clause. 

 
6.2 Contracts for Supply of Materials 

The Contractor shall ensure that all Contracts for the supply or the supply and fixing of materials or goods provide 
for the property in such materials or goods upon delivery to site to pass unconditionally to the Employer. 

 
6.3 Proprietary Products 
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 Sizes and dimensions are correct. Where tolerances of components are critical, measure a sufficient 
quantity to ensure compliance. 

  The delivered quantities are correct, to ensure that shortages do not cause delays in the work. 

  The products are clean, undamaged and otherwise in good condition. 

  Products which have a limited shelf life are not out of date. 
 
6.5 Water for the Works 

The Contractor shall use only clean and uncontaminated water. If other than mains supply is proposed the 
Contractor shall provide evidence of suitability and test to BS standard if instructed. 

 
6.6 Cutting Holes, etc. 

Unless otherwise described all holes through concrete walls, floors, beams, columns and the like shall be formed 
with formwork when the concrete is poured. No such holes may be cut through the completed concrete members 
without the Contract Administrator's permission. All holes through block and brick partitions and the like shall be 
cut or formed before the plaster, wall tiles or other finish is applied. The extra cost of cutting holes through concrete 
partitions and the like after the finish has been applied will not be reimbursed unless the work is carried out on the 
instructions of the Contract Administrator which will only be given when he is satisfied that every endeavour has 
been used to comply with these conditions. Permission to cut holes which could have been formed during 
construction will not be deemed to be changes. 

 
6.7 Protection of Products 

The Contractor shall: 

 Prevent over-stressing, distortion and any other type of physical damage. 

 Keep clean and free from contamination. Prevent staining, chipping, scratching or other disfigurement, 
particularly of products exposed to view in the finished work. 

 Keep dry and in a suitably low humidity atmosphere to prevent premature setting, moisture movement 
and similar defects. Where appropriate, store off the ground and allow free air movement around and 
between stored products. 

 Prevent excessively high or low temperatures and rapid changes of 
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The Contractor shall provide all necessary information; test data, reports and certificates carry out tests and arrange 
demonstrations, as necessary to satisfy the Employer with regard to any material component or equipment, which 
is proposed for incorporation in the Works. 
 
Such tests shall be undertaken in a testing laboratory acceptable to the Employer. The Employer's decision on the 
acceptability or otherwise of materials based on the results of each test properly carried out shall be binding. 

 
6.11 Notice Prior to Cover 

Notice prior to cover is to be given in reasonable time (and in no case less than 24 hours) by the Contractor to the 
Employer and to any relevant Sub-Contractor whenever any works or materials are intended to be covered by earth, 
lagging, structural duct covers, walls, floors, ceilings or otherwise built in.
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7.1 Progress Reporting 

EŽƚǁŝƚŚƐƚĂŶĚŝŶŐ� ƚŚĞ� �ŽŶƚƌĂĐƚŽƌ͛Ɛ� ŽďůŝŐĂƚŝŽŶƐ� ƵŶĚĞƌ� ƚŚĞ� �ŽŶƚƌĂĐƚ� Ă� ĚĞƚĂŝůĞĚ� monthly progress report is to be 
submitted which must include; 

 
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9. Site Conditions 
Upon taking possession of the site the Contractor is to inspect, establish and record with the Employer the condition of 
the existing roads, street furniture etc., and make good all damage thereto arising from or caused by the execution of 
the Works to the satisfaction of the Employer. The site inspection and record of condition is to be issued to the Employer 
before commencement of the Works. 
 
The Contractor is to carry out, at their own expense, whatever site and ground investigation works they consider 
necessary or prudent. Notwithstanding the information contained within these �ŵƉůŽǇĞƌ͛Ɛ�ZĞƋƵŝƌĞŵĞŶƚƐ, it must 
be clearly understood that the Contractor is deemed to accept the full risk of the site and ground conditions and 
should make allowance for surveys, levelling and setting out on the site and of any obstructions and for the 
remediation or disposal of any contaminated material. 
 
The Contractor is responsible for making any site investigations they consider necessary to ascertain the exact condition 
of the ground and the position of any obstructions, services or drains, to ascertain load bearing capacity of the ground, 
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10.16 Considerate Constructors Scheme 

Before starting work, the Contractor is to register the site and pay the appropriate fee: 

 Address: Considerate Constructors Scheme Office, PO Box 75, Great Amwell, Ware, Hertfordshire, SG12 
0YX. 

 Tel. 01920 485959. 

 Fax. 01920 485958. 

 Free phone 0800 7831423. 

  Web. www.ccscheme.org.uk 

 Standard: Comply with the Scheme's Code of Considerate Practice. 
 
11. Health & Safety and Site Waste Management Plan 

The Contractor must accept the appointment as Principal Contractor for the project and assume the responsibilities 
for the construction phase as specified in the Regulations. 

 
11.1  Health and Safety Information  

Within 1 week of request to do so the Contractor is to provide a description of the organisation and resources to 
safeguard the health and safety of operatives, including those of subcontractors, and of any person whom the Works 
may affect. This will include but not be limited to:  

  A copy of the contractor's health and safety policy document, including risk assessment procedures. 

  Accident and sickness records for the past five years. 

 Records of previous Health and Safety Executive enforcement action.  

 Records of training and training policy.  

  The number and type of staff responsible for health and safety on this project with details of their 
qualifications and duties. 

   
11.2 Outline Construction Phase Health and Safety Plan 

Submit the following information within one week of request to do so: 

 Method statements on how risks from hazards identified in the pre-construction information and other 
hazards identified by the contractor will be addressed. 

 Details of the management structure and responsibilities. 

  Arrangements for issuing health and safety directions. 

 Procedures for informing other contractors and employees of health and safety hazards. 

 Selection procedures for ensuring competency of other contractors, the self-employed and designers. 

 Procedures for communications between the project team, other contractors and site operatives. 

  Arrangements for cooperation and coordination between contractors. 
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11.4 Public Safety 
The Contractor shall assume responsibility for complying with statutory requirements with respect to public safety 
for all works in connection with this Contract. 
 
The Contractor shall submit to the Employer for his comment, proposals for complying with these requirements. 
 

11.5 Safety, Health and Welfare of Workpeople 
Where an accident occurs on site, which is notifiable under the Reporting of Injuries, Diseases and Dangerous 
Occurrences Regulations 1985 and the Employment Act 1988, Section 24(3), a copy shall be sent to the Employer. 

 
11.6  Site Waste Management Plan  

The Contractor is responsible for developing the site waste management plan and is to include details of: 

 Principal Contractor for the purposes of the regulations.  

 Location of the site. 

 Description of the project. 

 Estimated project cost. 

  Types and quantities of waste that will be generated.  

 Resource management options for these wastes including proposals for minimization/reuse/recycling.  

  The use of appropriate and licensed waste management contractors.  

 Record keeping procedures. 

  Waste auditing protocols. 
 
12. Practical Completion 

The Contractor shall be responsible for having all meters read on the date of Practical Completion and all bills accruing 
up until that date will be paid by the Contractor and be non-recoverable from the Employer. 
 
The Contractor is to note that all wayleaves, applications for Statutory Services, agreement and waivers etc. shall be 
vested in the name of the Employer and that Practical Completion will not be certified until such documents have been 
properly completed and handed to the Employer. 
 
The Contractor shall carry out a CCTV survey of all drains prior to Practical Completion and shall submit a copy of the 
survey plus two clear and sound video copies to the Employer. A Copy of confirmation that drains are free of defects 
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 Water chlorination certificate. 

 Lightning protection/earthing certificate. 

 Sprinkler test/commissioning certificate, if applicable. 
 

The Contractor shall provide at Practical Completion suitable, safe means of access for the inspection of all above 
ground works including but not limited to the roof, gutters, cladding and any other high-level works both internally and 
externally as required by the Employer and include within the Contract Sum for all costs associated with such provision. 
 
The Contractor is reminded of their obligations to make good any defects or omissions so noted by the Contract 
Administrator at Practical Completion as stated in the Contract. The making good of these defects in their entirety will 
be a condition precedent in the issuing of the subsequent certificate for payment. 

 
13 Work at or After Completion 
13.1 Work Before Completion  

The Contractor is to make good all damage consequent upon the Works. 
 

This will include, but not be limited to, the following: 

 Temporary markings, coverings and protective wrappings: Remove unless otherwise instructed.  

 Cleaning the Works thoroughly inside and out, including all accessible ducts and voids.  

 Removing all splashes, deposits, efflorescence, rubbish and surplus materials.  

 Cleaning materials and methods used must be as recommended by manufacturers of products being 
cleaned and must not damage or disfigure other materials or construction.  

 COSHH dated data sheets are to be obtained for all materials used for cleaning and ensure they are used 
only as recommended by their manufacturers.  

 Touch up in newly painted work, carefully matching colour and brushing out edges.  

 Repaint badly marked areas back to suitable breaks or junctions.  

 Adjust, ease and lubricate as necessary to ensure easy and efficient operation of doors, windows, drawers, 
ironmongery, appliances, valves and controls. 

 
13.2  Security at Completion  

Leave the Works secure with, where appropriate, all accesses closed and locked. 
 
Account for and adequately label all keys and hand over to Employer with itemised schedule, retaining duplicate 
schedule signed by Employer as a receipt. 

 
13.3  Making Good Defects  

The Contractor will be required to make good defects at any time during the relevant Rectification Period. 
 
The remedial works to the defects must be completed within the following time scales from notification of the defect: 

 Electrical/electricity supply failures; gas leaks; bursts; drainage blockages; defects affecting the security of 
the premises; - IMMEDIATELY. 

 

�x

IMMEDIATELY.

e

 

�x
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all above ground works including but not limited to the roof, gutters, cladding and any other high level works both 
internally and externally as required by the Employer or �ŵƉůŽǇĞƌ͛Ɛ��ŐĞŶƚ and include within the Contract Sum for all 
costs associated with such provision. These facilities may also be requested should any defect need further inspection 
after rectification. 

 
13.4  Highway / Sewer Adoption  

Work to be adopted under the Highways Act, Section 38, or the Roads (Scotland) Act, Section 16 to 18, or the Water 
Industry Act, Section 104 must be: 

 Completed by the Contractor to the satisfaction of the Highway/ Sewer Authorities before the certificate 
stating the Works are complete is issued.  

 Subject to a Defects Liability/ Rectification Period of 12 months. 

 Maintained during the Defects Liability/ Rectification Period, including making good of damage due to 
reasonable wear and tear occurring during the Period and cleaning at the end of the Period, all to the 
satisfaction of the Highway/ Sewer Authorities. 

 
14. Control of Cost 
14.1  Cash Flow Forecast  

Before starting work on site, submit a forecast showing the gross valuation of the Works at the date of each Interim 
Certificate throughout the Contract period. Base on the programme for the Works. 

 
14.2 Proposed Instructions  

If a proposed instruction requests an estimate of cost, submit without delay and in any case within seven days. The 
costs must include: 

 A detailed breakdown of the cost, including any allowance for direct loss and expense. 

 Details of any additional resources required. 

 Details of any adjustments to be made to the programme for the Works. 

  Any other information as is reasonably necessary to fully assess the implications of issuing such an 
instruction. 

 Inability to comply: Inform immediately if it is not possible to comply with any of the above requirements. 
 

14.3 Measurement  
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Include for products purchased from a supplier by a subcontractor, manufactured, or assembled by any 
subcontractor: 

 Copies of the subcontract with the subcontractor and a written statement from the subcontractor that 
any conditions relating to the passing of property have been fulfilled. 

 
14.8 Labour and Equipment Returns 

Provide for verification at the beginning of each week in respect of each of the previous seven days. Records must 
show: 

  The number and description of craftsmen, labourers and other persons directly or indirectly employed on 
or in connection with the Works or Services, including those employed by subcontractors. 

  The number, type and capacity of all mechanical, electrical and power-operated equipment employed in 
connection with the Works or Services. 
 

D. DATA AND SAMPLES TO BE PROVIDED BY THE CONTRACTOR  
 
1. General 

The Contractor shall assume responsibility for the preparation of all design and shop drawings required under the 
Contract and for ascertaining the correct information for the preparation of such drawings. All drawings prepared 
by the Contractor are to be co-ordinated with the Contract Documents, drawings and details and shall be coded 
with reference to the �ŽŶƚƌĂĐƚŽƌ͛Ɛ��ĞƐŝŐŶ�WŽƌƚŝŽŶ. 
 

2. Data to be Supplied With the Tender 
The Contractor shall supply the information with the Contract Sum as set out in these Contract Documents. 
 
&ƵƌƚŚĞƌ�ƚŽ�ƚŚĞ�ĂďŽǀĞ�ƚŚĞ��ŽŶƚƌĂĐƚŽƌ͛Ɛ�ĂƚƚĞŶƚŝŽŶ�ŝƐ�ĚƌĂǁŶ�ŝƐ�ƚŽ�ƚŚĞ�ƉƌŽǀŝƐŝŽŶ�ŽĨ�ĚĞƚĂŝůĞĚ�ƉƌŽƉŽƐĂůƐ�ĨŽƌ�ƚŚĞ�ĨŽůůŽǁŝŶŐ�
items as part of the ContractŽƌ͛Ɛ��ĞƐŝŐŶ�WŽƌƚŝŽŶ; 
 
The Contractor shall also supply three copies of such drawings, specifications and the like as are necessary fully to 
describe any design proposals, constructional details, (including full size details) co-ordination and integration of 
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(a) Residual hazards and how they have been dealt with. 
(b) Hazardous materials used. 
(c) Information regarding the removal or dismantling of installed plant and equipment. 
(d) Health and safety information about equipment provided for cleaning or maintaining the structure. 
(e) The nature, location and markings of significant services. 
(f) Information and as-built drawings of the structure, its plant and equipment. 
 
 Part 5: The Building User Guide 
(a) Building services information. 
(b) Emergency information. 
(c) Energy & environmental strategy. 
(d) Water use. 
(e) Transport facilities. 
(f) Materials & waste policy. 
(g) Re-fit/ re-arrangement considerations. 
(h) Reporting provision. 
(i) Training. 
(j) Links & references. 
 
 
The Building M


